
Scanning to Folder/PC via SMB(Windows) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Create a Folder “Scan” in Local Disk (C:) Drive 

Right click the scan folder � Select “Share with” 

�  Select “specific people” 

Input “everyone” and add user 

Change Permission Level to “Read/Write” 



 

 

 

 

 

 

 

 

 

 

 

Select Local Area Connection �    Click Details �  

Take note of your IPv4 Address, you will   be require to use it later. 

Please note all IP address are different     and may change depending 

on the router/server use.     

Select Change advance sharing settings 

 

Click Start � Control Panel � Network and Sharing Center 



 

 

 

 

 

 

 

 

 

Proceed to the Photocopier Machine 

 

 

 

 

 

 

 

 

 

 

 

On the Advance Sharing Menu, Scroll   down till you 

see “Password protected sharing”  

� Select turn off password protected sharing  

� Save changes 

 

On the all services Menu Select Setup Menu  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Address Book 

Tap on screen to select a (Not in Use) entry and tap Create / Delete 

Tap and select “1. Address Type”, then tap on change settings 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tap and select “Server”, then tap on Save 

Tap and select “2. Recipient Name” , tap change settings. Input a reference name for the 

user. 

Tap and select “3. Transfer Protocol”, tap change settings and select “SMB” then save 

Tap and select “4.Server Name/ IP Address”, tap change settings.                                     

Input Computer’s IP address noted earlier in the above guide then click Save. 

Tap and select “5 Shared Name (SMB Only)”, tap change settings.                                      

Input “scan” and save the entry. 

Save settings and exit out of Menu.  

Perform a Scan Test.  On the all services menu select “scan to FTP/SMB”  select address 

book look for the entry created and select the address create, Save and insert documents 

to ADF feeder/paten glass and press the green button to scan. Documents will appear in 

the folder you created. 

 


